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ADMINISTRATIVE REQUIREMENTS FOR SERVICE AWARDS 

 

LITTLE ATHLETICS ASSOCIATION OF VICTORIA INC 

Registration Number: A0003260D 

 

SECTION 1 - ADMINISTRATIVE REQUIREMENTS FOR SERVICE AWARDS 

1.1 Purpose 

(a) This Regulation 14 sets down the administrative and procedural requirements of the 

Association for the nomination, and election of Association service awards. 

 

1.2 Awards & Eligibility 

(a) The Association may recognise service to the Little Athletics movement by bestowing any 

individual or organisation the honour of a service award.  The awards together with the 

criteria, nomination and approval process are detailed in: 

(i) Life Governor - Clause 1.3 

(ii) Distinguished Service Award - Clause 1.4 

(iii) Meritorious Service Award - Clause 1.5 

(iv) Jeff Crouch Award - Clause 1.6 

(b) The awards referred to in (a)(i), (a)(ii) and (a)(iii) above can only be awarded to Associate 

Members who perform their roles in the capacity of volunteers and made a notable 

leadership contribution to the Association. 

(c) The award at (a)(iv) above will only be awarded to individuals or organisations that are 

not part of the mainstream volunteer force but because of their expertise or support have 

assisted the Little Athletics movement in meeting its charter. 

(d) Life Governor is the established Association designation for a Life Member, referred to in 

the Constitution as an Honorary Member. 

(e) A person may be nominated for more than one award in any year, with award of the 

lesser award being held in abeyance pending the outcome of the higher award. 

(f) A person once awarded a higher award becomes ineligible for nomination and receipt 

of a lesser award. 

(g) No person may receive more than one award in any year. 

(h) Only one Jeff Crouch Award can be granted in any year. 

(i) Member Centres and Regions will be advised the number of submissions received. 

(j) All nominations will be duly considered by the Service Awards Committee.  

(k) The Board has the right to rescind or suspend any award under Rule 10 of the Constitution. 

 

1.3 Life Governor 

1.3.1 Criteria 

 

(a) A minimum of fifteen consecutive years HIGHLY MERITORIOUS SERVICE of an EXEMPLARY 

NATURE that has positively contributed to the betterment of the Association.  A minimum 

of ten years of such service must be outside the member Centre in an operational, 

administrative, or key role at Region/ State Association level.  This includes voluntary service 

above and beyond general expectations and includes key roles or positions at State 

Association competitions. The service outside the member Centre may be concurrent with 

continued service at the Centre. 
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(i) Highly Meritorious Service: is service of excellence and of superior quality that has 

contributed to improving the operations of the Association and which has benefited 

the members. 

(ii) Exemplary Nature: is worthy of being commended and/or a role model to others, and 

containing elements of having changed the nature of the Association’s operations. 

 

1.3.2 Nomination 

(a) Nominations may be initiated by a member Centre or Region and must be in writing on 

the official form, available on the web site or through request from the Association Office. 

(b) Nominations must be received at the Association office at least sixty days before the date 

set down for the next Annual General Meeting.  Such nomination is to be accompanied 

by a copy of the minutes of the meeting at which the nomination was agreed by the 

nominating body. 

(c) The Association will schedule a meeting for the Service Awards Committee to review all 

nominations received. 

 

1.3.3 Review and Approval Process  

(a) The Service Awards Committee upon receipt of the nomination will: 

(i) Acknowledge receipt of an award nomination to the respective nominating body. 

(ii) Review and verify each nomination to ensure the respective criteria has been 

satisfied. 

(iii) Seek clarification or additional information from the Nominating Body if not satisfied 

with the initial submission. 

(iv) Repeat step 1.3.3 (a) (i) & (ii) where additional information has been submitted by the 

nominating body. 

(v) Advise the Performance & Nominations Committee of the Board with their 

recommendation for each nomination review. 

(vi) Notify the nominating body in the event of a nomination being unsuccessful with 

reasons.   

(b) The Performance & Nominations Committee of the Board will: - 

(i) Consider the recommendations of the Service Awards Committee. 

(ii) Make a determination of each nomination. 

(iii) Report the result of the award nominations at the next meeting of the Board. 

(c) The Board may seek clarification from the Performance & Nominations Committee on the 

outcome of any award nomination. 

(d) Endorse action to publicise and present awards. 

(e) The Board has authority to challenge or overrule any decision of the Performance & 

Nominations Committee. 

 

1.3.4 Award Announcement and Presentation 

(a) Announcement of successful nomination/s will be made at the Annual General Meeting 

(for the purpose of record keeping and minuting of such) and the privileges of the award 

will become effective from the close of said meeting. 

(b) The award takes the form of a suitably designed badge and plaque. 

(c) The presentation of the badge and plaque will be at the Gala Awards Dinner or at a time 

and place deemed suitable by the Association and the recipient. 

(d) The presentation of the plaque will be at the Gala Awards Dinner or Conference, as 

applicable. 
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1.3.5 Entitlements 

(a) Life Governors are entitled to attend all Association meetings and speak on any issue 

raised at any such meeting, with permission of the chair. 

(b) Life Governors will receive invitations to attend all major Association functions as guests of 

the Association.  However, any costs associated with such attendance are the 

responsibility of the Life Governor. 

 

1.4 Distinguished Service Award 

1.4.1 Criteria 

(a) A minimum of Twelve years HIGHLY MERITORIOUS SERVICE of an EXEMPLARY NATURE that 

has positively contributed to the betterment of the Association.  A minimum of eight years 

of such service must be outside the member Centre in an operational, administrative or 

key role at Region/State Association level. This includes voluntary service above and 

beyond general expectations and includes key roles or positions at State Association 

competitions. The service outside the member Centre may be concurrent with continued 

service at the Centre. 

(i) Highly Meritorious Service: is service of excellence and of superior quality that has 

contributed to improving the operations of the Association and has benefited the 

members.  

 

1.4.2 Nomination 

(a) Nominations may be initiated by a member Centre or Region and must be in writing on 

the official form and available on the web site or through request from the Association 

Office. 

(b) Nominations must be received at the Association office at least sixty days before the date 

set down for the next Annual General Meeting.  Such nomination is to be accompanied 

by a copy of the minutes of the meeting at which the nomination was agreed by the 

nominating body. 

(c) The Association will schedule a meeting for the Service Awards Committee to review all 

nominations received. 

 

1.4.3 Review and Approval Process  

(a) The Service Awards Committee upon receipt of the nomination will: 

(i) Acknowledge receipt of an award nomination to the respective nominating body. 

(ii) Review and verify each nomination to ensure the respective criteria has been 

satisfied. 

(iii) Seek clarification or additional information from the Nominating Body if not satisfied 

with the initial submission. 

(iv) Repeat step 1.4.3 (a) (i) & (ii) where additional information has been submitted by the 

nominating body. 

(v) Advise the Performance & Nominations Committee of the Board with their 

recommendation for each nomination review. 

(vi) Notify the nominating body in the event of a nomination being unsuccessful with 

reasons.   

(b) The Performance & Nominations Committee of the Board will: 

(i) Consider the recommendations of the Service Awards Committee 

(ii) Make a determination of each nomination. 

(iii) Report the result of the award nominations at the next meeting of the Board. 

(c) The Board may seek clarification from the Performance & Nominations Committee on the 

outcome of any award nomination. 
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(d) Endorse action to publicise and present awards. 

(e) The Board has authority to challenge or overrule any decision of the Performance & 

Nominations Committee. 

1.4.4 Award Announcement and Presentation 

(a) Announcement of successful nomination/s will be made at the Annual General Meeting 

(for the purpose of record keeping and minuting).  

(b) The award takes the form of a suitably designed badge and certificate. 

(c) The presentation of the badge and certificate will at the Gala Awards Dinner or at a time 

and place deemed suitable by the Association and the recipient. 

 

1.5 Meritorious Service Award 

1.5.1 Criteria 

(a) A minimum of eight years MERITORIOUS SERVICE that has positively contributed to the 

betterment of the Association.  A minimum of five years of such service must be outside 

the member Centre in an operational, administrative or key role at Region/State 

Association level. This includes voluntary service above and beyond general expectations 

and includes key roles or positions at State Association competitions. The service outside 

the member Centre may be concurrent with continued service at the Centre. 

(i) Highly Meritorious Service: is service of excellence and of superior quality that has 

contributed to improving the operations of the Association and which has benefited 

the members. 

 

1.5.2 Nomination 

(a) Nominations may be initiated by a member Centre or Region and must be in writing on 

the official form and available on the web site or through request from the Association 

Office. 

(b) Nominations must be received at the Association office at least sixty days before the date 

set down for the next Annual General Meeting.  Such nomination is to be accompanied 

by a copy of the minutes of the meeting at which the nomination was agreed by the 

nominating body. 

(c) The Association will schedule a meeting for the Service Awards Committee to review all 

nominations received. 

 

1.5.3 Review and Approval Process  

(a) The Service Awards Committee upon receipt of the nomination will: 

(i) Acknowledge receipt of an award nomination to the respective nominating body. 

(ii) Review and verify each nomination to ensure the respective criteria has been 

satisfied. 

(iii) Seek clarification or additional information from the Nominating Body if not satisfied 

with the initial submission. 

(iv) Repeat step 1.3.3 (a) (i) & (ii) where additional information has been submitted by the 

nominating body. 

(v) Advise the Performance & Nominations Committee of the Board with their 

recommendation for each nomination review. 

(vi) Notify the nominating body in the event of a nomination being unsuccessful with 

reasons.  
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(b) The Performance & Nominations Committee of the Board will: 

(i) Consider the recommendations of the Service Awards Committee 

(ii) Make a determination of each nomination. 

(iii) Report the result of the award nominations at the next meeting of the Board. 

(c) The Board may seek clarification from the Performance & Nominations Committee on the 

outcome of any award nomination. 

(d) Endorse action to publicise and present awards. 

(e) The Board has authority to challenge or overrule any decision of the Performance & 

Nominations Committee. 

 

1.5.4 Award Announcement Presentation 

(a) The announcement of successful recipients of the Meritorious Service Award will be made 

at the Annual General Meeting (for the purpose of record keeping and minuting). 

(b) The award takes the form of a suitably designed badge and a certificate. 

(c) The presentation of the badge and certificate will be made at the Gala Awards Dinner or 

at a Region event. 

 

1.6 Jeff Crouch Award 

1.6.1 Objectives: 

The objectives of this Award are twofold. 

(a) To honour the memory of Jeff Crouch and recognise and commemorate his efforts and 

involvement with Little Athletics Victoria. 

(b) To recognise the efforts and support given to Little Athletics Victoria by a 

person/group/organisation that cannot be recognised by the existing range of 

Association awards, i.e.: Life Governorships, Distinguished Service & Meritorious Service 

Awards. 

 

1.6.2 Criteria 

(a) Nominees cannot be a member of any Little Athletics organisation or an affiliate in any 

way. 

(b) Nominees must have been involved for a period of no less than 6 consecutive years. 

(c) Nominees must have displayed a commitment to the betterment of Little Athletics 

generally…at Club, Centre, Region/State Association level. 

 

1.6.3 Nomination 

(a) Nominations may be initiated by a member Centre, Region and must be in writing on the 

official form and available on the web site or through request from the Association Office. 

(b) The completed nomination form detailing the name of the nominee and justification, 

which accurately set out records of service to the Little Athletics movement together with 

a photograph (if available) of the nominee must be received at the Association Office at 

least sixty days prior to the date of the Annual General Meeting.  Such nomination is to be 

accompanied by a copy of the minutes of the meeting at which the nomination was 

agreed by the nominating body. 

(c) The Association will schedule a meeting for the Service Awards Committee to review all 

nominations received. 

 

1.6.4 Review and Approval Process  

(a) The Service Awards Committee upon receipt of the nomination will: 

(i) Acknowledge receipt of an award nomination to the respective nominating body. 
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(ii) Review and verify each nomination to ensure the respective criteria has been 

satisfied. 

(iii) Seek clarification or additional information from the Nominating Body if not satisfied 

with the initial submission. 

(iv) Repeat step 1.3.3 (a) (i) & (ii) where additional information has been submitted by the 

nominating body. 

(v) Advise the Performance & Nominations Committee of the Board with their 

recommendation for each nomination review. 

(vi) Notify the nominating body in the event of a nomination being unsuccessful with 

reasons.   

(b) The Performance & Nominations Committee of the Board will: 

(i) Consider the recommendations of the Service Awards Committee 

(ii) Make a determination of each nomination. 

(iii) Report the result of the award nominations at the next meeting of the Board. 

(c) The Board may seek clarification from the Performance & Nominations Committee on the 

outcome of any award nomination. 

(d) Endorse action to publicise and present awards. 

(e) The Board has authority to challenge or overrule any decision of the Performance & 

Nominations Committee. 

 

 

1.6.5 Award and Presentation 

(a) Announcement of a successful nomination will be made at the Annual General Meeting 

(for the purpose of record keeping and minuting). 

(b) The award takes the form of a suitably designed plaque. 

(c) The presentation of which will be at a time and place deemed suitable by the Association 

and the recipient. 

  



 Little Athletics Association of Victoria                                                                     Administrative Requirements for Service Awards  

 

Page 7 

SECTION 2 - DOCUMENT HISTORY 

2.1 VERSION CONTROL 

 

Date Version # Action Taken / Updates 

27 June 2016 1.0 Accepted changes when document modified in July 2015. 

Instituted Version Control with June 2016 document becoming 

V1.0 

Minor formatting changes. 

27 June 2016 2.0 Updated sections 1.25 & 1.3.5 (Awards & Presentation) to reflect 

that the presentation of all awards will be at a time and place 

deemed suitable by the Board and the recipient. 

15 May 2018 3.0 Full review undertaken. Significant changes to nominations 

procedures, all Awards to work to 60-day timeframe etc. 

19 March 2019 4.0 Full review undertaken.  Procedural changes involving the Service 

Awards Committee and the Nominations Committee. 

20th April 2021 4.1 Review undertaken.  Updated references to ‘Associate Members’ 

and ‘Performance & Nominations Committee’. 

 

 


